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Publication Grant Form Guidance
Please read carefully before completing the publication grant form
· On receipt of the Historic Environment Scotland Publication Grant form from an author, the publisher must contact the Archaeology and World Heritage Team on the number below to discuss timetabling and level of grant support. A written agreement of support, between Historic Environment Scotland and the publisher, must be in place before this form is submitted.
· To identify the cost of articles within a journal, or chapters within an edited volume, present the costs for the whole publication in the first column and then divide the length of the Historic Environment Scotland-sponsored report by that of the total length of all reports to obtain the cost of the HES sponsored report. You must exclude any exceptional costs related to other reports in the publication (e.g. fold-outs).
· Indexing should normally be charged at the standard minimum of the Society of Indexers. If this is not the case, please discuss with the Archaeology and World Heritage Team in advance of commissioning indexing work.

· If the publication is to be Open Access please contact the Archaeology and World Heritage Team to obtain our written approval, in advance of submitting this form.
· To digitally insert a cross in the check box: highlight the box, right click on mouse, select properties, and change the ‘default value’ to ‘checked’.
Archaeology Programme Publications contact:

Craig Stanford, Archaeology Officer, Archaeology and World Heritage Team 

0131 668 8992




      
craig.stanford@hes.scot

Publication Grant Form 2022-23
To be completed by the Publisher
Title and author(s): 
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	Journal article   FORMCHECKBOX 



Open Access   FORMCHECKBOX 

	Open Access   FORMCHECKBOX 
   Level:

	Journal title & volume no:



	Length of article (pages): 

	Total length of journal volume (pages):


	Online report   FORMCHECKBOX 
        
	Open Access   FORMCHECKBOX 
   Level:

	Report series & published by:   




	Chapter in edited volume   FORMCHECKBOX 
 
	Open Access   FORMCHECKBOX 
   Level:

	Title of volume:



	Chapter length (pages):

	Total length of volume (pages):


	Book/ monograph     FORMCHECKBOX 
  

	Open Access   FORMCHECKBOX 
   Level:

	print run:     



	retail price:               

	publication date:


	Activity 
	Total cost of article / book

	HES grant requested

	Substantive editing including layout, copy editing and proof reading and halftones of photos (if required)
	
	

	Indexing
	
	

	Peer review
	
	

	Type setting or digital, printing and binding, printing cover
	
	

	Offprints
	
	

	Packing, delivery and related costs 
	
	

	Hosting of data online
	
	

	Open Access
	
	

	Total costs
	
	


I certify that the costs above are for publication of the journal or monograph referred to in the citation and that any exceptional costs related to non-Historic Scotland reports in the publication have been excluded from the calculations of the cost of publishing this report. I request a grant of £______  from Historic Environment Scotland, being ___% of the cost of publication of the report cited above. 
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Date
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